
PIVÔ PESQUISA GUIDELINES



1. INTRODUCTION

1.1. This regulation supplements the operating 
rules of the Pivô Research residency program 
and the use of the common areas and studios 
in order to ensure respectful coexistence 
between all the residents, visitors and staff from 
the institution and the Copan building, as well 
as to prevent accidents, property damage and 
communication problems

1.2. The following terms are used in this 
regulation:
 1.2.1. PIVÔ: the organization called Pivô 
Arte e Pesquisa;
 1.2.2. PROGRAM: the program called 
Pivô Research;
 1.2.3. RESIDENT: the artist or curator 
participating in the Program.



2. OPERATION OF THE 
PROGRAM 

2.1. The Program is developed in the Pivô 
studios located at Copan building, loja 54 - Av. 
Ipiranga 200, CEP 01046-925, São Paulo/SP, 
near the ‘República’ subway station. The entrance 
to the Pivô studios is located in the inner corridor 
of the Copan building, by the access stairwell 
next to the entrance to Block B. 

2.2. The Program operates in terms of 12 
(twelve) weeks of activities consisting of: 
 2.2.1. Curatorial Assistance: regular visits 
to the residents studios by Pivô’s curatorial team, 
encouraging their research, engaging reflections 
and naming artistic and bibliographic references. 
The team can also organize meetings to share 
ideas on the process and development of the 
artists’ works;  
 2.2.2. Studio Talks: at those occasions, the 
residents gather at the studio space to discuss 
the work of their colleagues, accompanied by the 



curatorial team and by guests;  
 2.2.3. Pivô Research invites: artists, curators 
or critics whose fields of research are aligned 
with those of the institution are invited to visit 
the residents studios in individual meetings. This 
activity engages actors from the Brazilian art scene; 
 2.2.4. Open Studio Day: an event staged 
once in each term. The studios are open to the 
general public, who is invited to see the production 
of the residents and engage with the residents; 
 2.2.5. Public Program: activities that make 
public the works created during the residency. 
Those activities can include talks with the residents 
or keynote presentations with other artists, 
researchers or other professionals; 
 2.2.6. Pivô Research Visits: monthly visits 
to the studios of other artists or to exhibitions, 
accompanied by Pivô’s curatorial team, as a way 
of integrating with the local art circuit and coming 
into contact with the processes of other artists and 
curators;  

2.3. Blog and Video Channel: online platforms 
where videos, interviews, texts, visual and written 



essays are produced by the residents, guest 
contributors and Pivô team.

2.4. The opening hours of the studios are from 
Monday to Friday, from 11 am to 7 pm, and 
Saturday from 1 pm to 7 pm. On Sundays and 
public holidays, the Program studios does not 
open. Pivô team will notify in advance any changes 
to the opening hours for extended holidays and 
exceptional dates.

2.5. The studios close at 7 pm exactly. The last 
20 minutes of the day should be used to clean the 
space and wrap up activities.
 
2.6. Residents are not aloud to: 
 2.6.1. use the studios spaces outside the 
opening hours specified in item 2.2 unless 
accompanied by Pivô team; 
 2.6.2. spend the night in the studios; 
 2.6.3. sublet or lend out the studio premises 
to third parties; 
 2.6.4. hold parties or events in the studio 
premises.



3. MAINTENANCE FEES

3.1. The studios have different maintenance 
fees that vary according to their square 
footage. 

3.2. The granted artists are exempt from 
maintenance fees.

3.3. The maintenance fees are divided into 
three installments and shall be paid over 
the course of the residency period by bank 
payment slip. For foreigners the amount may 
be paid in cash.  

3.4. Payment-related matters should 
be addressed directly to Pivô’s financial 
department, to Luana Lima at the email 
luana@pivo.org.br.



4. TRANSPORTATION OF 
WORKS AND MATERIALS 
   
 4.1. Residents are responsible for the 
handling, transportation and storage of all 
their works and working material inside the 
Pivô premises.

4.2. Residents must respect the loading/
unloading schedule set, following the internal 
guidelines of Copan building: Monday 
to Friday, from 10 am to 11 am and from 4 
pm to 6 pm. The waiting time for vehicles 
for loading/unloading on Rua José Paulo 
Mantovan Freire (Copan’s internal street) is 
limited to 20 minutes. Parking is not allowed 
there.

4.3. The carrying of materials must be done 
by the entrance of the studio space via the 
stairwell next to Block B.



 4.4. If the resident artist requires assistance 
with transportation, the Program’s production 
staff should be informed 2 days in advance. 
Requests will be analyzed according to the 
availability of Pivô’s team and its production 
schedule.

4.5. Packages must be received by the 
residents themselves, without passing through 
the offices of Pivô. Pivô is not responsible for 
receiving or notifying residents of the delivery 
of any materials or packages.



5. GUESTS AND SUPPLIERS
 
5.1. The residency area is not open to the 
public, except on the Open Studio days and 
other specific events. However, residents 
may receive guests and suppliers during 
Pivô’s opening hours, and they may only 
circulate in the area of the studios and only 
when accompanied by the resident artist. 
It is forbidden for third parties to circulate 
unaccompanied or visit the other areas of 
Pivô without prior authorization.

5.2. All guests/suppliers must be received 
by the residents themselves at the times 
scheduled between them in advance and 
Pivô shall not be responsible for receiving or 
informing the residents of the arrival of third 
parties. Residents take full responsibility for 
their guests/suppliers and they must respect, 
and ensure that the guests/suppliers respect 
the rules of harmonious cohabitation among 



the other users of the building and everyone 
else on the premises. The maximum number 
of visitors to be received per resident at a time 
is 5 people. For groups of more than 5 people, 
prior authorization will be needed from Pivô’s 
production staff.

5.3. Residents shall be fully responsible for 
any damages, accidents and losses caused 
by their guests/suppliers to Pivô space and 
furniture.



6.  RULES FOR USING THE 
PHYSICAL SPACES

 6.1. Pivô is located at Copan building, which 
is listed as a historical heritage building, and 
it is therefore expressly forbidden to make 
any modification to its external areas or 
facade. Residents and guests must ensure the 
preservation of the physical space of Pivô. The 
use of the balcony for production or for testing 
materials must be requested in advance to the 
production staff.

6.2. To avoid damage to any area of Pivô’s 
premises, some basic precautions should be 
taken, namely: 
 6.2.1. to cover the floor and/or furniture 
when using any abrasive material or paint;
 6.2.2. not to throw solid waste in the sink;
 6.2.3. not to use kitchen utensils in the 
studios;
 6.2.4. to turn off all electronic equipment 



and lights in the studios when leaving;
 6.2.5. always to close valves and to turn off 
taps after using them.

6.3. The use of materials with a strong odor, 
such as polyester resin, ether, metals for soldering 
and chemical soldering (lead, tin...), spray paint, 
contact adhesive and any other toxic products 
that can endanger the health of the other users 
of the space, disrupt the cohabitation in the 
common area or damage the premises of Pivô 
must be communicated in advance to the Pivô 
team, which at its discretion may or may not 
authorize the use of the materials, taking into 
consideration the comfort and safety of the other 
users and the integrity of the space.
 
6.4. It is expressly forbidden to:
 6.4.1. bear or use materials that are chemical, 
flammable or susceptible to contamination that 
could in any way affect the health and safety of 
the occupants and residents on the premises; 
 6.4.2. use fireworks, flares or similar 
equipment at Pivô, whether in the internal area 



or at the outside balcony area;
 6.4.3. block the emergency passageways 
and exits. Each resident must respect the physical 
limits of the studios. Pivô is not responsible for 
any items left on the premises, and the safeguard 
of all items is the exclusive responsibility of the 
resident;
 6.4.4. throw trash on the floor;
 6.4.5. obstruct, handle or cover any of 
the CCTV system’s cameras. The images are 
for the exclusive use of Pivô, protected by 
confidentiality, and may only be released in 
cases provided by law;
 6.4.6. move and/or obstruct access to 
hydrants and fire extinguishers with any object 
within a 2-meter distance, due to fire safety 
regulations. The hydrants and extinguishers are 
properly positioned with signs;
 6.4.7. attach awnings and/or do any 
construction in the space;
 6.4.8. smoke cigarettes or tobacco or 
similar products in the studio or in Pivô’s other 
internal facilities. 



6.5. Pivô can veto the work projects, the 
arrangement of movable property, objects and 
the layout of the area to ensure that everything 
is in line with the safety standards of the facilities, 
such as the emergency exit routes, the areas near 
fire extinguishers, stairwells, passageways and the 
other safety guidelines established by law and as 
determined by public agencies.

6.6. The use of sound equipment or loud music 
(above 70 db) must be agreed consensually by 
all the residents. Silence is mandatory throughout 
the building between 10 pm and 10 am.

6.7.  The studios have electricity and water 
supply points. Should it be necessary to use large 
quantities of energy or water, the resident must 
contact the Pivô team to determine whether 
the resident needs to provide a generator or 
additional supply and/or pay Pivô a fee for 
supplementary usage.
 6.7.1. Should specific electrical and 
hydraulic installations be necessary, the resident 
must submit the project to Pivô, which will 



assess the possibility. If the project is approved, 
the resident shall take sole responsibility for the 
installation, for contracting the services and for 
paying all the costs involved.
 6.7.2. If Pivô finds that the resident 
has installed equipment and/or instruments 
that exceed the energy limit available on the 
premises, the resident shall be required to make 
the necessary adjustments or be subject to a fine 
and the early termination of his/her residency 
period..
 6.7.3. Pivô is not responsible for any 
damage of any nature caused to residents or 
to third parties due to a lack of electricity at the 
premises resulting from external factors that are 
outside of its control.
 
 CLEANING
 
6.8. The cleaning of the studio is the 
responsibility of the resident. Pivô is responsible 
for garbage removal and for cleaning the 
common areas. Waste bins should be left in the 
corridors for garbage removal, which occurs on 



Mondays, Wednesdays and Fridays after 5 pm.

6.9. Residents should work together to keep 
the common areas clean, by throwing empty 
packages, food remains and any other waste in 
the waste bins.

6.10. All the studios have labeled waste bins for 
recycling and organic waste. For debris (such as 
paint cans, cement, plaster, etc), Pivô provides 
a 25 kg bag per resident for disposal. For larger 
volumes, residents must pay the fee established 
by Copan building for each additional bag. 
Contact the production staff for information on 
the disposal of specific waste or if dumpsters are 
required.
  
 CLOSETS
 
6.11. Closets are available for the use of the 
residents. They should contact the production 
staff if they are interested in keeping one during 
the residency period. Each resident is responsible 
for bringing his/her own padlock and key for 



locking the closet. A copy of the key must be 
given to the production staff. The closets have 
to be completely emptied by the end of the 
residency. 
 
6.12. Items left inside the closets after the end 
of the residency will be disposed of.
  
 KITCHEN
 
6.13. The kitchen is shared by employees 
and residents. Everyone who uses it is jointly 
responsible for keeping it clean. 

6.14. Never unplug any of the appliances in the 
kitchen. If any of the appliances are unplugged, 
notify Pivô’s team. 

6.15. It is forbidden to use utensils from the 
shared kitchen in the studios or for the making 
of works (cleaning paint brushes inside glasses, 
mixing paint on the dishes, etc).



6.16. Packed lunches and food left in the kitchen 
and inside the fridge should always be labeled 
with the owner’s name. 

6.17. The fridge is cleaned on Fridays. Packed 
lunches and food left for more than a week will 
be disposed of.

 USE OF THE BALCONIES
 
6.18. Residents may circulate freely on the 
balcony during Pivô’s opening hours. The 
balcony is closed at 7 pm so the alarm can be 
turned on. Those who use the balcony are 
responsible for keeping it clean. They should 
also take care not to let objects or any kind 
of debris fall onto Copan’s pedestrian street 
below. It is not permitted to place objects on the 
balcony railing.



7.  LOANS OF FURNITURE AND 
EQUIPMENT BY PIVÔ

7.1. Pivô will provide residents for the duration of their 
residency with a table, a chair and two waste bins (one for 
organic waste and one for recycling). The materials and 
equipment of Pivô, such as easels, furniture modules, 
chairs, folding screens and tables are for the use of the 
institution. If the resident requires additional materials, they 
should be requested from the production staff 2 days in 
advance. The requests will be considered according to the 
availability of the materials, which may be lent temporarily 
at the discretion of the production staff.
 
7.2. Tools and equipment (e.g. hammers, drills, pliers, 
etc) can be borrowed from the wooden workshop loans 
counter from Monday to Friday, between 11 am and 12 
pm. All borrowed equipment must be returned to loans 
counter the following day, between 11 am and 12 pm.
 
7.3. In the event of loss or damage, the market value 
of the equipment or its repair will be charged. Equipment 
returned late will result in daily fines of R$5 (five Brazilian 
Reais) per item.



8. PIVÔ WORKSHOP

8.1. The workshop is available to the residents 
of the Program to facilitate their work. The Pivô 
team can assist with the cutting of wood and 
the assembling of basic items. The residents are 
responsible for all the tasks related to the production 
and logistics of their work.
 
8.2. The resident who wish to make use of the 
wooden workshop for a specific project should send 
an email to the production staff providing: a sketch 
(draft with dimensions) and the list of materials he/
she plans to use. The production staff will inform 
whether the workshop can be used for the project 
and the time it will take to complete the work. Pivô 
does not provide the materials for projects, but it 
may be able to provide offcuts and leftovers of 
materials used in exhibitions. 
 
8.3. The workshop staff should not be contacted 
directly. Direct access to the workshop and 
storeroom is also prohibited.



9. END OF THE RESIDENCY

 9.1. The packing up of the studio shall occur within 
the dates agreed in the contract between the resident 
and Pivô. Pivô does not allow extra days for leaving the 
residency.
 
9.2. The third last day of the residency should be 
spent dissembling the studio; on the second last day all 
the works and materials should be packed and the last 
day should be spent only transporting the works and 
materials.

9.3. Residents must return the studio perfectly clean, 
in the same conditions as they have received it and they 
shall be responsible for repairing any damage caused to 
the premises.

9.4. Pivô is not responsible for materials and works 
left in the studio or in the closets, and anything left there 
after the end of the residency will be disposed of.
 
9.5. The production staff will make an inspection on 
the closing day of the residency and will contact the 
resident if they find any irregularity.



10. GENERAL RULES

10.1. Everyone on the premises of Pivô, 
whether guests or artists, must abide by the 
principles of good behavior, public order, 
consumer rights and the prohibition of 
discrimination on grounds of race, religion, 
gender, age and other forms, regardless of 
whether it is forbidden by legislation.
 
10.2. Pursuant to Law 14,592, of 19 October 
2011, which regulates the inspection and 
control of the distribution of alcoholic 
beverages in the state of São Paulo, it is strictly 
forbidden to sell, offer, supply, deliver or permit 
the consumption of alcoholic beverages by 
children and adolescents at Pivô.
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